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IHonoxenne
0 HIKOJbHOM OMOIMOTEeYHOM (pOHAE YHeOHMKOB, MOPSIAKE €ro
(popmupoBaHus, yueTa, HCIOJIb30BAHUA U 00eCIieYeHNsI COXPAHHOCTH
MBOY «Illkosa Ne 110»

1. O6uue no10KeHUA
1.1. annoe Ilos1o:xkenne o O6MGamMoTe4HOM (POH/E IIKOJBI pa3pabOTaHO B COOTBETCTBUU C
OenepanbHbiM  3akoHOM  Ne 273-®3 ot 29.12.2012 «O6 ob6pa3zoBanuun B Poccuiickoit
@enepaunn» ¢ u3MeHeHHssMH OT 24 wuroHa 2023 roma, @3 or 29.12.94 Ne 78-®3 «O
onbmuoTeyHoM paene» B pemakuuu oT 11 wmrons 2021 r., [Ipukazom MunmCcTepcTBa KYIBTYPHI
Poccuiickoit @enepanun ot 8 okTsa06ps 2012 roma N 1077 «O6 yrepxknenun [lopsnka yuera
JOKYMEHTOB, BXOJSIIIIUX B COCTaB OMOIMOTEYHOTO (PoHAa» ¢ M3MEHEHUsIMHU Ha 2 deBpans 2017
rojaa, [lucemom MunmcTepcTBa oOpazoBanus u Hayku Poccuiickoit @eneparnuu ot 08.12.2011r.
No MJI-1634/03 «O06 wucronapb30BaHUM YYCOHHMKOB B 0OOpa30BaTEIHLHOM IIPOIIECCE», a TaKKe
YcraBom o00pa3oBaTenpbHOM OpraHu3allid W JPYTHMMHU HOPMATUBHBIMU IPAaBOBBIMU aKTaMU

Poccuiickoit denepanuu, periaMmeHTUPYIOIUMU NEATEeIIbHOCTh OpraHu3alui,
OCYILIECTBIISIOUINX 00pa30BaTEIbHYIO AEITEIbHOCTb.
1.2. Hacrosmee [Tonoxxenne o mkoJbHOM OubOauoTeyHoMm doume (manee — Ilomoxxenwue)

oTpeessieT NOPAIoK yueTa Onbnmoreqnoro poHaa U MeXaHu3M (OpMHUPOBAHHS, COXPAHHOCTH U
NPEJOCTaBICHUS] B IMOJb30BaHHE YYEOHHUKOB, Y4EOHBIX MOCOOMH, Y4EeOHO-METOIUUYECKUX
MaTepHanoB 00y4aromMMcsi 00pa30BaTEeNbHON OpraHu3aluy (fajgee — IIKOJa), OCBAaMBAIOIINM
OCHOBHBIE 00pa30BaTeNbHBIE NPOTPaMMbl B Hpeaenax (eaepalbHbIX TOCyJapCTBEHHBIX
00pa3oBaTENbHBIX CTAaHJAPTOB, a TAaK)KE 3aKPEIUIIeT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3oBaTEILHOM eI TEIEHOCTH.

1.3.IlonsTus, ucnons3yemsie B [lonoxennu:

Yuebnuxk — yuebHOe wu3naHMe, coAeplKallee CHUCTEMAaTUYeCKoe H3JIOKeHHe ydyeOHOMH
IMCUMIUIMHBL, COOTBETCTBYIOIEE Y4eOHOH mporpamMMe M OQHIMAIBHO YTBEPXKICHHOE B
KayecTBE JAaHHOTO BHJAA. MoKeT ObIThb TMpEACTaBIeH B TEYaTHOM M AJIEKTPOHHOU
dopme. Yuebnoe nocooue — yuebnoe nzanue, JOMOJHSIONIEE MU 3aMEHSIONIEE YACTUYHO WIIH
MOJIHOCThIO Y4eOHHMK, O(UIMAIbHO YTBEP)KICHHOE B KayecTBE JaHHOro BuJa. Padouas
mempaodp — yaebHoe nocobue, UMeroliee 0CoObIil AUIAKTUYECKHH anmapar, CrocoOCTBYIOIUI
CaMOCTOSTENIbHOW paboTe oOyuaromierocs HaJ OCBOGHHMEM YdeOHOro mnpeamera. Yueono-
mMemoouuecKkue  Mamepuanvl —  COBOKYIIHOCTb ~ MaTepualioB, B  IOJHOM  0o0BEMe
o0ecreynBaroInX MMPenojaBaHue JaHHON AUCHIUILIMHBI (aT1achl, KOHTYPHBIE KapThl, IOYPOUHOE
IUTAHUPOBAHHUE, CPEJCTBA KOHTPOJIS 3HAHWM, CHOpaBOYHBIE W3JaHUsA, paboyhe NporpaMmbl U
T.1.). Cpeocmea o00yuenua u eocnumanua — Jpyrue HUCTOYHMKH Y4eOHOU wuHpopMaruu,
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npenocTaBisieMble  oOyJaromuMmcs B XoJe oOpasoBarenbHOM JgesrensHOocTH. 1.4, Llenbio
Hacrosimero [lonoxkenust o OubOnnoTeyHOM (OHIE SBISETCA CO3/aHUE YCIOBUH s
MaKCHUMAaJIbHOTO oOOecreyeHnss y4eOHOM IuTeparypoil 0OydyaromMXCsi IIKOJIbI, TOBBIIICHHE
OTBETCTBEHHOCTH NENAarormyeckoro KOJUJICKTHBA W CEMbH 3a MPAaBUJIBHOE, paIlMOHAIHHOE
WCTIOJIb30BAHME IIKOJBHBIX Y4EOHUKOB, OpraHuzamus paboThl cpeau OOyJaromuxcs W HUX
pOIUTENeH TO BOCHHTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHWs K y4eOHuKy. 1.5. Ywuer
JOKYMEHTOB OMONMoTeyHOro (HOHIA SBISAETCS OCHOBOH OTYETHOCTH U IUTAHHUPOBAHUS
JESITEIILHOCTH OMOTMOTEKH, CITIOCOOCTBYET OOSCIICUCHHUIO €r0 COXPAHHOCTH.
2. ®opmupoBanue GoH/Ia y4eOHUKOB U MOPS/AOK yueTa (poHAa yueOHOI JIuTepaTypsbl
2.1. KommiekroBanue yueOHOTO (hoHIa OMOTMOTEKH MIKOJIBI MPOUCXOAUT HA OCHOBE €XKETOTHO
yTBepKaaeMbIx DenepaabHbIX epedHei Y4eOHUKOB, pEKOMEHI0BAHHBIX K UCIIOJIB30BAHUIO TIPU
peanu3ali  MMEIOMIMX TOCYNApCTBEHHYIO aKKpPEAWUTAIMIO 00pa3oBaTeIbHBIX MPOTpaMM
HayaJbHOTO OOIEero, OCHOBHOTO OOIIero, cpemHero ooOmero oOpa3oBaHus, TMepeYHEi
OpraHu3alliif, OCYIIECTBIISIONINX BBITYCK YYEOHBIX IMOCOOHMH, KOTOPBIE JIOIYCKAOTCA K
WCTIOJB30BAHMIO  TIPH  peaju3alli  HWMEIOMUX  TOCYIAapCTBEHHYIO  aKKpEeIHUTAaIUI0
o0Opa3oBaTeNbHBIX TporpaMM. EKeromHo yTBepkaaeTcs TepedeHb YUEOHWKOB M y4eOHBIX
1ocoOuii 00pazoBaTeabHON OpraHU3aIiHy.
2.2. MBOY «lIlIkoma Ne 110» camocTosiTenTbHA B BBIOOPE M OTIPEICIICHHH

KOMIUIEKTa Yy4eOHHKOB, YYe€OHBIX TMMOCOOWH, Y4eOHO-METOIUYECKUX MaTepPHaJIOB,
ofecneunBaroIMX MpernojaBaHue ydeOHOro nmpeaMeTa, Kypea, JUCIUIUIMHBL (MOTyIs);

cpeAcTB OOy4eHUST W BOCHUTAHUA. BbIOOp cpencTB o0OydeHHWsT W BOCIIATAHHS
ompenensiercss cnenudukol  comepkanus W GOpMOM  OpraHu3zaMM  00pa30BATEIbHOU
TSI TEITbHOCTH.
2.3. Tlomomnenne ydeOHOrOo oHMA OOECIeUnBaeTCs 3a CUeT CPeAcTB (eaepaabHOTro,
PErHOHAIBHOTO, MYHUIUIMAIbHOTO OromkeroB (cT.35, m.2 ®denepanpHoro 3akoHa «O0
obpazoBanun B Poccuiickoit ®enmepanun»); WHBIX HUCTOYHUKOB, HE 3allpEIICHHBIX
3aKOHOJATeNbCTBOM P®, B T.4. 0€3BO3ME3HOTO TMOXEPTBOBAHUS (DUIMUECKUMU W/HUITU
IOPUAMYECKUMU JTUIAMH.
2.4. B nensx obecrieueHrs 0Oydaromuxcss y4eOHUKaMH, Y4eOHBIMH TTOCOOHMSIMH TITKOJIa MOYKET
B3aUMOJICHICTBOBaTh €  JPYrUMU  00IIe00pa3oBaTelNbHBIMU  OpraHU3alUsIMU  paiioHa,
Ynpasrnenuem o0Opa3oBaHHUsL.
2.5. HenocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJIb PAaOOTHI MO CO3JAHHUIO M CBOEBPEMEHHOMY
MOTOJHEHUIO OUONMMOTEYHOTO (OHIA MIKOJIBHBIX YYEOHHKOB OCYIIECTBISET AUPEKTOP
00pa30BaTeNIbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCHOJb30BAHUE Y4EOHO-METOAMYECKUX KOMIUIEKTOB, BXOJSIIUX B
@DenepalbHbIil  TepeYeHb Y4eOHUKOB, corjacoBaHHbIX Ha Ilemarormdeckom coBeTe W
YTBEPKACHHBIX TPUKA30M JUPEKTOPA HIKOIIBL.
2.7. Mns apdexTuBHON opraHu3anuu 00pa3oBaTeNbHON AESITEILHOCTU HCHOJB3YyeTCs y4eOHO-
MeToAnYecKoe o0ecrieueHrne U3 OJHOM MpeaMeTHo-MeToanueckoi munun. 2.8. [Ipoecc paboTs
o ¢popmupoBaHuio (HoHAa y4eOHOH TUTEPATYyphl BKIIOYAET CICIYIOIINE dTallbl:

paboTa memarormyeckoro KojuiektuBa ¢ DenepalbHBIM IMEpeYHEM Y4EOHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIIEHHBIX) K UCIOJIB30BaHUIO B 00Pa30BATENbHBIX OpraHU3aIUIX;

MOATOTOBKA CHHUCKA Y4€OHUKOB, MIAHUPYEMBIX K HCIOJIb30BAHHIO B HOBOM Y4E€OHOM
romys;

MpeIOCTaBIeHUE CHucka y4dyeOHHMKOB IlemarorndeckomMy COBETY Ha COTJIaCOBaHUE U
yYTBEPXKACHUE;

JIMAarHOCTHKA YpPOBHA OOECMEYeHHOCTH OOydarmuxcs yueOHOW mauTepaTypod Ha
CIIeNyIOMUNA y4eOHBIH TOJ B COOTBETCTBHH C KOHTHHT€HTOM OOYYaIOIIMXCS, COCTaBJICHHE
MEePCIIEKTUBHOTO IJIaHa KOMITJIEKTOBaHUS y4eOHOTO POH/Ia;



odopmIIeHHE 3aKa3a YICOHUKOB M Y4€OHBIX MOCOOMH B COOTBETCTBUU C YTBEPIKICHHBIM
CIHMCKOM Y4€OHHMKOB U TUIAHOM KOMILICKTOBAHUS;

MPOBEACHUE AYKIIMOHA M 3aKIIOYCHHE JIOTOBOpA C TMOCTABIIMKOM O 3aKyNKe y4eOHOU
JTUTEPaTypHI;

MIPUEM U y4eT BHOBb NOCTYNHBIIEH y4eOHOU JIUTEpATYphl B OMOIHOTEKY.
2.9. bubnuoteyHblii (GOHA MIKOJIBHBIX YYEOHHMKOB YYHTHIBACTCS M XPAHUTCS OTIECIBHO OT
OCHOBHOTO (pOH/Ia IKOJIHHOU OMOIMOTEKH.
2.10. K 6ubnamnoreunomy pouay yaeOHOM muTeparypsl (yueOHOMY (OHY) OTHOCSTCS y4eOHUKH,
yaeOHbIe TIoCOOMsI, opdorpaduveckre CIOBapH, MaTeMaTHYECKHe TaOIHUIBI, COOPHUKU
VIOpaXHEHUH W 3a/1a4, NPAaKTUKyMbl, KHUTH Uil YTCHUS, XPECTOMAaTHH, pabouue TeTpaiH,
aTiIachl, KOHTYPHbBIE KapThl B MEYaTHOM U JIEKTPOHHOM BHJIE, COJCPKAHUE KOTOPBIX OTBEYACT
TpeOOBaHUSIM rOCYJapCTBEHHBIX 00pa3zoBaTeNbHBIX CTaHJIapTOB, (benepanbHbIX
TOCYyJapCTBEHHBIX  TpeOOBaHMiA, 0O0pa30BaTENbHBIX  CTAaHAAPTOB W CAMOCTOSTEIHHO
YCTAQHABJIMBAEMBIX TpPEOOBAaHM, OpPraHM3ALUSAMH, OCYIICCTBISIONMMH 00pa30BaTEIbHYIO
JeATeNbHOCTD, OECIIATHO MPEOCTABIISIOTCS B MOJB30BAaHKUE HA BpEMs TIOTydeHHs] 00pa30BaHuUs
y4eOHUKHU U y4yeOHbIe TOCOOUs], a TaKkKe Yyd1eOHO-METOIMUECKHE MaTepHallbl, CPEACTBA 00ydeHUs
M BOCHHUTaHUS.  OOECIEYMBAIOIIMX  INPEEMCTBEHHOCTh  W3YYEHHsS]  JUCHUIUIAH U
CHCTEMaTH3UPOBAHHBIX 110 00pa30BATEIBHBIM 00IACTSIM.
2.11. JloxymeHTsl, BKiItouyaemMble B QoHJ Oubnuoreku, Mapkupyrorcs. [Ipu stom Moryr ObITH
WCTIOJI30BAHBI IITEMITEIIH, KHIDKHBIC 3HAKH, WHIWBHIyaIbHBIE ITPHXOBBIE KOJBI, IPYTHAE BHIBI
MapKHPOBKH.
2.12. JlokyMeHTBbl TOCTyHarOT B OWONMOTEKY M BKIIOYAIOTCA B OMONMOTEYHBIH (GOHI B
pe3yibTaTe IMOCTaBKH O0O0s3aTENBHOTO AK3EMIUIApA, TOKYNKH (TIOAIMHCKH, OOMEHa, TapeHws,
MOKEPTBOBAHUS, KOMHUPOBAHUS OpPUTHHAIOB u3 (GoHma Oubnmoreku). JIOKyMEHTHI,
MOJTOTOBJICHHBIC K TPUEMY B OMOJMOTEUYHBIM (DOHJ, TOJABEPralOTCs MEPBUYHON 00paboTKe U
UHIUBUAYAIbHOMY YUETY.
2.13. JIOKyMEHTBHl TPUHUMAIOTCS TO TICPBHUYHBIM YYETHBIM JOKYMEHTaM (HakKIagHas, aKT),
BKJTIOUAIOLIUM CHHUCOK MOCTYIUICHUH.
2.14. Tlpuem MOKYMEHTOB, IOCTYMAMOIHUX B OUONHMOTEKYy O€3 MEPBHYHBIX JTOKYMEHTOB Ha
0e3BO3Me3/IHOM  OCHOBE  (00sI3aTENIbHBIE  DK3EMIUISPBI,  JICMO3UTHBIE  AK3EMILISPHI
MEeXAYHApOJAHBIX OpraHu3anuii, 6e3B03Me3/IHbIe MOCTYIUICHUSI U3 HEU3BECTHBIX U aHOHUMHBIX
HCTOYHHUKOB), 0(hOPMIISIETCS aKTOM O MPUEME JTOKYMEHTOB.
2.15. IlpueM AOKYMEHTOB, MOCTYMAIOIIUX B OUOIMOTEKY OT IOPUAMUECKOT0, (PU3NUECKOro JIUIA
B BHJE Jlapa C YKa3aHMEM €ro Ha3HayeHWs Uid MOMOJHEeHHs OubiauoreyHoro ¢oHsa,
opopmisieTcs JOrOBOPOM TOXEPTBOBAHUS B COOTBETCTBUU C ['paaaHCKUM KOJIEKCOM
Poccuiickoit deneparuu (cT. 574, 582).
2.16. IlpuemM MOKYMEHTOB OT uuTaTeleld B3aMEH YTEPSHHBIX W MPU3HAHHBIX PABHOICHHBIMU
yTpadyeHHbIM, O(QOpMIISIETCS aKTOM O MpuéMe JOKYMEHTOB B3aMEH YTepsSHHBIX. B akre
yKa3piBaeTcsi  (GamMuwius, WHUIUANBI YUTATeNs, CBEICHUS 00 YTepSHHBIX M3AAHUIX
(perucTpanuoHHBIN HOMEp, KpaTkoe Oubnuorpaduueckoe OnMcaHue U3IaHus, 1eHa) CBEICHUS O
MPUHATBHIX M3AaHUAX (KpaTkoe Oubnuorpaduyeckoe ONMHMCAHWE W3JIAaHUs, IIeHa), MOJITUCH
qUTaTelNs U IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro (onma yuyeOHOH nUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BBIOBITHE,
oOmiyro Benn4yMHY (OHJIA Y4eOHHKOB, U CIY)KUT OCHOBOWM €ro HpaBHUJIBHOTO (OPMHPOBAHUS,
LIEJIEBOTO  HMCIOJIb30BAaHUSI U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIA 3a HAJIWYUEM U
JIBMDKEHUEM YYEOHUKOB.
2.18. Ilpouecc yuera OubanoTedyHoro (hoHma yueOHMKOB BKIIIOYAET: MpUEM, LITEMIIEIeBaHuUE,
PETUCTpAIMIO TOCTYIJICHUS, DPAaCHpeesieHus MO KiaccaM, BBIOBITHS, a TaKKe IOJABEICHHE
UTOTOB JIBM)KEHUS (POH/IA U €T0 TIPOBEPKY.



2.19. Bce omepanuu mo y4eTy MpOU3BOIATCS 3aBEAYIOIIUM OUOIHMOTEKOH, CTOMMOCTHBIN y4eT
BeZleTCsl OyXranTepuei, oocayxxuBatomiei mkony. MaBeHTapu3anus yueOHOTO (OHIAa U CBEpKa
TAHHBIX OMOTMOTEKU U OyXTalTepun MPOBOIUTCS €KETOIHO.

2.20. Yuer y4eOHOM TUTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U Benetcst B «KHure
cymmapsoro yderay (naiee - KCY) u (unm) snekrponnom Bujie. KCY yueOHUKOB XpaHUTCS B
OuOIMOTEKE MOCTOSIHHO.

2.21. KCVY cocTout u3 Tpéx JacTei:

Yacme 1. Tloctymuienue B ¢oHa. B 3Ty "acTh 3anmuceiBaeTcs o0Iee KOJIUISCTBO TOCTYIMUBIINX
YU4E€OHHUKOB M WX CTOMMOCTH C 00S3aTEIbHBIM YKa3aHHEM HOMEpa M JIaThl COIPOBOJUTEILHOTO
nokymenTta. Homep 3anucu exeroqno sHaunHaercst ¢ Ne 1 1 ua€t mo nopsiAKy moCTYTUICHHH.
Yacmov 2. BeiObiTne u3 (oHma. B 3TOH YacTH 3ammChIBAIOTCS HOMEpa aKTOB Ha CIHMCAHHE
Y4eOHUKOB C YKa3aHUEM JaThl YTBEP)KJICHHUS aKTa M OOIIEro KOJMYeCTBa CIIMCAHHBIX y4eOHUKOB
Ha o0mryro cymmy. Hymepanust 3amuceii o BRIOBIBIINX W3/IaHUSX M3 T0JIa B TOJT TIPOIOJIKAETCSI.
Yacrp 3. Utorn yuera asuxenust GoHI0B. B TpeThell yacTu 3amuChIBAIOTCS UTOTH JIBUKEHUS
(dhoHIa yIEOHUKOB:

o011ee KOJIMYEeCTBO MOCTYMUBIINX YI€OHUKOB 33 TEKYIIHHA TOJ], HA CYMMY;
o011ee KOJIMYEeCTBO BHIOBIBIIUX YIEOHUKOB 32 TEKYIIHH I'0Jl, HA CyMMY;,
o011ee KOJIMYECTBO YUeOHUKOB, COCTOSIIIINX HA ydeTe Ha | sHBaps MOCIETyIOIIero ro/a,

Ha CyMMY.

2.21. VnnuBuayanbHbId (TPYNIOBOM) ydeT y4eOHMKOB OCYILECTBISIETCS B KapTOTEKE ydyeTa
YU4eOHWKOB Ha KaTaJOXXHBIX KapTOYKaX CTaHIApPTHOTO pa3Mepa. Ha KkapTouke ykasbIBaeTcs
perucTpaloHHblii HoMep, Oubanorpadguueckoe onucaHue ydyeOHHKA, CBEJCHHS O KOJMYECTBE
MOCTYMUBIINX YYEOHHKOB C YKa3aHUeM IIeHBL. [Ipn HEOTHOKpaTHOM MOCTYIICHHH Y4eOHUKA, HE
MMEIOIIEM OTIMYUNA, KpOME roJia W3/aHus U LIEHBI, BCE MOCTYIUICHUS 3aHOCITCS HA €IUHYIO
kapTouky. Ecnu ke B yueOHMKE BHECEHBI JOTOJIHEHHS M M3MEHEHMs, TO Ha HErO 3aBOJUTCS
HOBasi Kaprouka. KapToyku paccTaBifIOTCS B YUETHYIO KapTOTEKy IO KiaccaM, a BHYTPH
KjaccoB — 1o mpenmeram. [locne crnucanus BceX Y4EeOHHKOB KapTOYKM H3BIMAIOTCSA U3
KapTOTEKH.

2.22. VdeTHble KapTOUKH Y4€OHUKOB PETUCTPHUPYIOTCS B «JKypHaje perucrparuu y4eTHBIX
KapTouek OMOIMOTEeYyHOro (POHA MIKOIBHBIX YUeOHUKOBY», KOTOPBII BeeTCs Mo 00pasily: HoMep
0 MOPSIKY, Ha3BaHue, Kinacc, No akTa BbIOBITHS KAPTOUKH.

2.23. VYdyery mojjiexar Bce BHABl Y4eOHMKOB W y4eOHBIX mocoOuii. PaGoume Tterpanm,
JTUIAKTUYECKUE MaTephalibl, TaOJHIbI, HPOMUCH, KOHTYpHBbIE KapThl, aTJiachl SBJISIOTCS
JOKYMEHTaMHU BpeMEHHOro xapakrtepa. Mx yder npousBoautcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha n[npuHATBIX TEPBUYHBIX  YYETHBIX JOKYMEHTaX  IPOU3BOJUTCS  3aIUCh,
MOATBEPKAAIOIIAs,, YTO MOCTYNMBIIHME TOKYMEHTHI MPHHATHI B OMOMUOTEUHBIH (POHI Kak B
00BeKT 0co00 IeHHOro aBMXKUMOTo umymiectBa (manee - OLJI) unu xak B 0OBEKT MHOTO
JBUKUMOTO UMYIIECTBA.

2.25. IlepBuyHbIe y4eTHBIE JTOKYMEHTHI, MOATBEpKIAIONINE (aKT MOCTYIICHUS, EpPEeaatoTcs B

OyXrantepuro JJisi BKIIIOUEHUS B ydeT OubinoTedHoro GpoHma.

2.26. ExexBapTanbHO, IpuU ycinoBuu usMeHeHus cocrtaBa OLJIU, cBenenus o6 oOmem
KOJIMYECTBE M CTOMMOCTU JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMONMMOTEHYHOTO (OHIA, Kak
00BEKT 0C000 IIEHHOTO JBMKMMOTO UMYIIECTBA, MEPEJAIOTCS YUPETUTEIO.

2.27. B3aMeH yTepsHHBIX WJIA HCIOPUYEHHBIX YYeOHHKOB MPUHUMAIOTCS Jpyrue KHHIH,
HeoOX0oIuMBbIe MIKOJIE. YUeOHUKU, YTepsSHHbIC U MPUHATHIE B3aMEH, YUUThIBalOTCs B «TeTpamu
ydeTa KHUT U JPYTUX TOKYMEHTOB, IPUHATHIX OT YATATEICH B3aMEH yTEePSHHBIX).

2.28. Yuer BKJIIOYAET PErHCTPAlMI0 MOCTYIUIEHUS JAOKYMEHTOB B OHOIMOTEUHBIH (OHA, UX
BBIOBITUSL U3 (DOHNIA, UTOTOBBIEC JaHHBIE O BeNMUuYMHE (00BeMe) Bcero OMOIMOTEYHOro (oHIa U
€ro 1oApa3zeiaoB, CTOMMOCTb (hoHa.



2.29.0cHOBHBIE TPEOOBAHUS, IPEIBIBISIEMbIE K YIETY OMOIMOoTeUyHOTO hOHA:

MOJIHOTA M JJOCTOBEPHOCTH YY4ETHOH MH(OpMAIHH;

OTICPAaTUBHOCTb;

JOKYMEHTUPOBAHHOE O(OpPMIIEHHE KAXIOTO MOCTYIICHHUS B (DOHI U KaXKIOTO BHIOBITHS
u3 Gouma;

COBMECTHMOCTh NpPHEMOB W (OpM ydera, HX HAASKHOCTh MpPH NapaICTbHOM
KCMOJIb30BAHUM TPAAUIMOHHOW U aBTOMATU3UPOBAHHON TEXHOJIOTHI y4eTa;

COOTBETCTBME HOMEHKJIATYpHI IMOKa3aTeneill ydera (oHAa aHAJOTHYHBIM TIOKA3aTENSIM
roCyJAapCTBEHHOM OMOIMOTEUHOM CTATUCTHKHU.
3. [Tops/10K BHIIAYH M BO3BPATA YUEOHUKOB
3.1. Iopsinok monbp3oBaHusl y4eOHOW JuTeparypoid onpenensercs [lomoxennem o 6ubnmmuoTeke,
[IpaBunamu nosib30BaHus OMOIMOTEKON U TaHHBIM [lonokeHuneM.
3.2. K oOyuaromumcsi, 0CBaMBalOIIUM OCHOBHBIE OOpa3oBaTelbHbIE MPOTPaMMBbl B IMpeienax
(benepaabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCITCS:

00ydJaroruecsi, 0CBauBaIOIINE MPOTPAMMY HAa4aJIbHOTO OOIIero 0opa3oBaHus;

00ydJaronrecsi, 0CBauBaOIINE MPOTPaMMy OCHOBHOTO 00IIIeTr0 0Opa3oBaHuUs;

00yyJarormecs;, 0CBauBaOIINE MPOTPAMMY CPEIHET0 00IIero 0Opa3oBaHMUsL.
3.3. Ilkomna OGecrmaTHO obOecreynBaeT OOyJarOUIUXCs YuyeOHMKaMH, y4eOHbIMH U y4eOHO-
METOJMYECKUMH TIOCOOUSIMH B COOTBETCTBUM C (penepayibHbIM TMEpeYHEM YICOHHKOB,
PEKOMEH/IOBAaHHBIX  (JIOMYIICHHBIX) K HCIOJB30BAHUIO TIPH  peATU3allid  MMEIOIINX
aKKpPEeIUTANNI0 00pa3oBaTeNbHBIX MPOTPaMM HAYaIbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpenHero oomero oopasoBaHus B mpezenax (enepaabHbIX TOCYIApPCTBEHHBIX 00pa30BaTEIbHBIX
crangapToB. OOecriedyeHrne 0OydJarOMUXCS YKa3aHHBIMH HM3JIaHUSMH OCYIIECTBIISIETCS 32 CUET
W3IaHUKM, UMeEIomuxcs B (GOHAE IMIKOJbHOW Oubmmorexku. bubmmoreuynslii ¢GOHA €XKEroJ HO
TIOTIOJTHSIETCSI HEOOXOIUMBIMU yI4eOHUKAMH, YICOHBIMH U Y4€OHO-METOJUYCCKUMHU TTOCOOUSIMHU.
3.4. YuebHas nuTepaTypa HCIOJIb3YeTCs HE MEHEE S5 JIeT, HO MpU COOTBETCTBHHN DeneparbHOMY
crangapty u denepalbHOMY MEPEUYHIO YUeOHUKOB MOXKET HCIOJIb30BaThes 10 10 yer (muceMo
MunncrepcTBa oopaszoBanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).
3.5. VY4eOHukH, y4eOHBIE TMMOCOOHMS M Y4eOHO-METOJAMYECKHE MaTepHasbl, HEOOXOIUMBIS
oOyyaromumcsi JUisi OCBOEHHS Y4e€OHBIX MPEAMETOB, KYpCOB, IUCIHUIUIMH 3a I[peleiaMu
(denepanbHBIX TOCYJApCTBEHHBIX O00pa30BaTENbHBIX CTAHIAPTOB, POAMUTENIH (3aKOHHBIE
MIPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENBHO.
3.6. JleraM-uHBaNMUIAM U JE€TAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0OPOBBS, O0YUAIOIINMCS
Ha JOMY II0 OCHOBHBIM 0011€00pa30BaTelbHBIM MpOrpaMMaM C  HCIOJIb30BaHHUEM
JMCTaHLIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUN HA MEPUOJ] MOJIydeHUsI 00pa30BaHUs y4eOHUKH
MIPEIOCTABIISIIOTCS B MMOJIb30BaHUE OECIIIATHO.
3.7. YueOHuku, yueOHble MocoOus 1 yueOHO-METoInYecKre MaTepuanbl (pabodre mporpamMmbl,
MOYpPOYHOE TUIAHWPOBAHKE, METOAUYECKUE MTOCOOUS U T.II.) JIJISl TUYHOTO MOJIH30BAHUS YUUTEINS
IIKOJIBI MIPUOOPETAIOT CaMOCTOATENbHO. Ecnu naHHble W31aHUs UMEIOTCS B HAIW4YuU B (oHE
OUOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM dK3EMIUISIpe OeCIIaTHO.
3.8. YueOHukH, yueOHbIC U y4eOHO-METOAMYECKUE TOCOOHS MPEAOCTaBISIOTCS 00yJaronIuMCs
IIKOJIBI B JTUYHOE TOJIH30BAaHUE MO OJHOMY KOMILJIEKTY CPOKOM Ha OJUH TOJ HE3aBUCHMO OT
TOTO, HA Kakoil Cpok OOy4eHHs] OHU paccuuTaHbl. BTOpOW KOMIUIEKT y4eOHUKOB MOXKET OBITh
BBIJJAH M0 3asBICHUIO POJUTENEH B CBS3M C YXYIIIEHHEM 3J0POBbs 0O0ydYaromerocs mpu
HAJIMYUU CBOOOHBIX HK3EMILISIPOB B OMOIHOTEKE.
3.9. Ilepen HayanoM ydeOGHOro rojga OMOIMOTEKaph BbIAAET Y4EOHHKHM Ha KJacc KIACCHBIM
pykoBogutensam 1-11 kmaccoB mo rpaduky, yTBEpKICHHOMY IUPEKTOPOM IIKONBL. Bbimaua
y4eOHOM JTUTEepaTyphl KIACCHBIM PYKOBOIMTENSAM GuKcupyeTcs B «KHHUre Bbiaun y4eOHUKOBY»
U TOATBEPXKAAETCS MOJMHMCHIO KiaccHOro pykosoautensd. 3.10. OOydvaromiyecs IIKOJBI
MOJTy4aroT Y4eOHUKHU U yueOHble mocoOus u3 GoHga OMOIMOTEKH Y KIACCHBIX PYKOBOAUTENEH B
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Hayaje yuyeOHOro roja. Beigaua ydeOHMKOB M y4eOHBIX MOcOOM poauTensM |-X KIaccoB |
oOyyaromumcst 2-9 kimaccoB (PUKCUPYETCsl KIIACCHBIMU PYKOBOJIUTESIMU B «BenroMocTu BeIjaun
U BO3Bpara y4yeOHHKOB» M TOATBEPKIACTCA JMYHOW TOANUCHIO OJHOTO W3 pPOAUTENICH
oOyuaromerocss B 1 kimacce, a Bo 2-11 kjaccax — JMYHOW MOJIUCHIO OOYYAIOIIETOCH.
«BemomocTn BbIIauM W BO3Bpara Y4eOHHMKOBY» XpaHarcs B Oubmmoreke. KiaccHbie
pykoBojuTenn 1-11 KmaccoB mpoBOIAT Oeceay-MHCTPYKTaK OOYUAIOIIUXCS CBOETO Kilacca M UX
poauTene (3aKOHHBIX TIPEICTABUTEIICH) O MPABUIIAX MMOJIB30BaHUS YICOHHUKAMU.
3.11. B uckIouMTENbHBIX Caydasx oOydaromuecs (JI0JKHUKY, BHOBb IIPUOBIBIINE, a TAKXKeE s
noaroroBkn k OI'D u EI'D, Ha nerHee oOyueHue) MOJydaroT y4yeOHUKH y OMOIMOTEKaps.
VYuebuuku st noarotoBku Kk OI'D m EI'D oOywarommmes 9-x m 11-X KimaccoB ¥ BHOBB
NpUOBIBIIMM BBIJAIOTCS TOJBKO NPU HAIMYMM WX B OubOmmorexe. Bbimaua HeoOXOoAMMBIX
y4eOHUKOB Ha JIETHUI nepuoa (GUKCUPYETCsl B UYWUTATENbCKUX (QOpMyNspax MNOJA JUYHYIO
TIOITUCH OO YJarOIINXCA.
3.12. YueGHUKN MOTYyT OBITh BbIJIaHBl KaK HOBbIE, TaK U KCIIOJb30BaHHbIE paHee. B TeueHue
OJIHON Henenu oOydaroluecs: JOJDKHBI NPOCMOTPETh BCE YYEOHMKHM M ydeOHble Mocolus,
BBIJJAHHBIE UM B JINYHOE MoJb30BaHue. [Ipu oOHapyxeHuun nedeKkToB, MEMAOIINX BOCIIPUATHIO
yueOHOro Mmatepuaina (OTCYTCTBUS JHCTOB, MOPYM TEKCTA) OOYyYarOIMKCA WU €ro pPOoaUTeNn
(3aKOHHBIC TIPEICTABUTENM) MOTYT OOpaTHUThCA B OMOMMOTEKY MJIs 3aMEHBI €ro JIPYTHM.
Y4eOHUK MOKeT ObITh 3aMeHeH Npu ero Hamuuuu B (ouae Oubamoreku. Ilo mcredenun
YKa3aHHOTO CpOKa MPEeTeH3WH MO BHEIIHEMY BHJAY M KayecTBY YyueOHHKA OHOIMOTEKOW He
MIPUHUMAIOTCSI, @ OTBETCTBEHHOCTh 32 OOHApy>KEeHHbIE J1e(eKThl B CJaBAEMbIX YUEOHHKAX HECET
TOT 00yYaroIuics, KOTOPBIM UMHU TOJB30BAJICS.
3.13. B koHIle y4eOHOTO ToJa W MPH IMEepexojie 00YJaAMEerocss B TeUeHHEe yIeOHOTO roja u3
IIKOJIBI B JPYTYI0 00pa3oBaTeNIbHYI0 OpraHU3alMi0 y4eOHWKH, y4deOHBIe TocoOus, padouune
TEeTpaaid M Yy4eOHO-METOJAMYECKHWE MaTepuabl, IMPEIOCTaBICHHbIE B JIMYHOE I0JIb30BaHUE
00yJaroIMXcsi, BO3BPAIIAIOTCSA B OMONMOTEKY MIKOJBI. B ciiydae mopum wim yrepu y4eOHHKA,
y4eOHOTO WJIM Y9eOHO-METOAMYECKOTO TTOCOOUS, TTPEIOCTABIICHHOTO 00YyJaroeMycsl B JINYHOE
MOJIb30BAaHKE, POJUTENN (3aKOHHBIC MTPEACTABUTENH) 00s3aHBI BO3MECTUTH yIIepO W BEPHYTH B
OMOIMOTEKY HOBBIN YUCOHHUK.
3.14. OOyuaromiuiecss BBIMYCKHBIX KJIAcCOB TMepell IMOJIy4eHHEeM JIOKyMEHTa 00 OKOHYaHUU
IIKOJIbI 00513aHBI TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOH (110 00X0THOMY JTUCTY).
3.15. BosBpar y4eOHMKOB B KOHIIE Y4YE€OHOTO TOJia OCYIIECTBISETCS 10 Trpaduky,
COCTaBJIEHHOMY 3aBeAYIOLIei ONOINOTEKON U YTBEPKIACHHOMY TUPEKTOPOM IIKOJIBI.
[Tpuém yueOHMKOB MTPOU3BOIUTCS:

oT oOyuaromuxcs 1-8, 10 K1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

oT oOyyaromuxcs 9 u 11 knaccoB - 3aBeayromieii OMOINOTEKONH COBMECTHO C KIACCHBIMU
PYKOBOIUTEIISIMHU.
Knaccuplii pykoBoautens obecrieunBaer 100% sBKy oOydaroluxcsi O BCeMHU Y4e€OHMKAMU B
cooTBeTcTBUU C rpadukom. 3.16. OOyuarommecss 00s3aHbI CIaTh yYEOHUKH B IIKOJBHYIO
OMOIMOTEKY B COCTOSIHUU, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSIM MO WX HMCIOJIb30BAHHUIO U
COXPaHHOCTH.
4. BpiObITHE Y4eOHUKOB U3 0MOIMOTEeYHOrO0 hoHaa
4.1. Cpok UCIoJIb30BaHUS yueOHUKA HE MEHEee TISITH JIeT.
4.2.BpiObITHE YyUeOHUKOB U3 (OHIA OMOIMOTEKH MTPOU3BOAUTCS 10 MPUYUHAM:

BETXOCTH ((pU3UUECKUI U3HOC);

YCTapesloCTH MO COJIEPKAHUIO;

yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITEIbCTB YTEPH).
B akte 0 BbIOBITHH (PUKCHPYIOTCS CBefieHUsI 00 ydeOHUKaX, MCKIIOYaeMbIX TOJIBKO MO OJIHOU
pUYHHE.



4.3. Cnucanue yueOHUKOB MPOBOJUTCS HE PEKe OJHOTO pa3a B roid. Ha xaaplii BUJ cicaHust
(«Berxwuey, «YcTapeBIIne M0 COJACPKAHUIO», «Y TEPSHHBIC YATATEIISIMI») COCTABIISICTCS aKT B 2-
X 9K3eMIUISIpax, KOTOPBIA MOAMUCHIBAETCS KOMUCCHEW M YTBEP)KIACTCS TUPEKTOPOM IIKOJIBI.
OmuH SK3eMIUIIp aKkTa XpaHWTCA B OMOIMOTEKe, APYrod mepeaeTcss MOJ pPAaclucKy B
OyXranTepuio, KOTopasi IPOM3BOAUT CIIUCAHKE ¢ OalaHca IIKOJIbI YKa3aHHOHM B aKTe CTOMMOCTH
yueOHHUKOB. CHHCaHHBIE MO aKTy y4eOHHUKM CHAIOTCS B COOTBETCTBYIOIIME OPraHHU3alUU IO
3aroTOBKE BTOPUYHOTO CHIPhs. JIeHbIM OT coaun y4eOHHMKOB BHOCSTCS Ha PACUCTHBIA CUET
ITKOJTBI.

4.4. BpiObiTHe y4eOHMKOB U3 (oHma OmOmmorekn odopmiseTcss akToM 00 HCKIIOYEHUH U
OTpa)kaeTcsi B KHHTE CyMMAapHOTO y4eTa, a TaKkkKe B KapTOTEeKe ydera ydeOHHMKOB. BriObiTHE
Y4eOHBIX MATEPHAIOB BPEMEHHOTO XPAaHEHHs MPOU3BOAMTCS B KOHIE KAJICHAAPHOTO TOJa MO
aKTy C YKa3aHHEM IPUYMHBL: «MaTepHUal BPEMEHHOTO XpaHEHHs». 4.5. AKTHI Ha CHHCaHUE
Y4eOHHUKOB BH3HPYIOTCS WICHAMU KOMHCCHHU TI0 COXPAaHHOCTH ()OHIOB. 3aBU3UPOBAHHBIE AKTHI
YTBEPIKIIAIOTCS TUPEKTOPOM IITKOJIBL.

4.6. ChoucanHHble TIO aKTy YYEOHMKH MOTYT OBITh HCIIOJIB30BAHbl I HM3TOTOBJICHUS
TMTAKTHYECKOTO MaTepuaia, JJIsl peCTaBpallMOHHBIX pa0dOT WU TEPeNaloTcsl OpraHu3amnusM 1o
3arOTOBKE BTOPCHIPHs. YacTh y4eOHWKOB, HAXOMSIIMXCS B YAOBJIETBOPUTEIBHOM COCTOSHHH,
MoClie CIHMCAaHUS MOJXKET BBIIABATHCS OOYUYAIOMIMMCS ISl TOJATOTOBKM K  DK3aMEHaM,
nepeaBaThecsl B yaeOHbIe KAOWHETHI MITH MCIIOJIB30BAHBI TSI PEMOHTA JPYrUX YIeOHUKOB.

4.7. XpaHeHue CMCaHHBIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIIPElIaeTcs.

5. Y4eTr uTOrOB ABHKeHUS OMOJIMOTEYHOro (poHIA

5.1. Utorn aBmxeHus GOHIOB MOIBOIATCS B KHATE CYMMapHOTO ydera OmOimoredHoro GoHgaa
(WM IpyroM perucTpe CyMMapHOTO Yy4eTa, MPUHSATOM B OMOIMOTEKE) HAa OCHOBAHWU JAaHHBIX
CYMMapHOT0 y4eTa O MOCTYIUIEHUU U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBble TaHHBIE UMEIOT YEThIpE 00s3aTENbHBIX MMOKa3aTeNs: COCTOSIO Ha Hayalo roja,
MOCTYIHJIO 32 TOJ], BEIOBLIO 32 TOJl, COCTOUT Ha KOHell roja. IToroseie JaHHBIE TIO AIEKTPOHHBIM
CETEeBBIM YJAJCHHBIM JOKYMEHTaM TMPEACTaBISAIOTCA CIEIYIOIIMMH I0Ka3aTeIsiMU YYETHBIX
€IMHUIL: COCTOSIO Ha Hayajo roja, opopmMIIeHO B JOCTYIl B T€YEHHE rojia, JOCTYI MPEKpalleH B
TE€YEHHE r0J1a, COCTOUT Ha KOHEIl ToJa.

6. IlpoBepka HAJIUYHUA JOKYMEHTOB 0M0IM0TEeYHOT0 hoHIA
6.1. O0s3aTenbHasi MHBEHTApU3ALKs IPOBOAUTCS B CIEAYIOIIUX CIydYasx:

IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIMIIA;

IIPH BBIABIICHUH (PAKTOB XUIICHUS UM MTOPUYHU JIOKYMEHTOB;

B Cly4yae CTUXMMHOrO O€ACTBUS, MOKapa WM JAPYTrUX Ype3BbIUAHHBIX CHUTYallHi,
BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSMU;

npu nepeaaye GonHaa OUOIMOTEKU WK €€ YaCTU B apeHLY;

MIPU peopraHu3alii 1 JTUKBUIAIUN OUOINOTEKH.
Jlis  mpoBeneHUsT TPOBEPOK TUPEKTOPOM 0Opa30BaTENbHONM OpraHU3allMi Ha3HA4aeTCs
KOMHUCCHS, B COCTaB KOMUCCHH JJOJDKEH BXOJIUThH MPEJCTaBUTENb OyXTranTepuu.
6.2. ITpoBepka (oHaa B MIaHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPILIACTCS COCTABICHHEM aKTa O pPe3ylbTarax
MIPOBEJICHUS MPOBEPKH HATUYUS TOKYMEHTOB Y4eOHOTO (JOHA U MPUJIOKEHUEM K HEMY CIIHCKA
JOKYMEHTOB, OTCYTCTBYIOIIMX O HEYCTAHOBJICHHON MPUYHHE.
B akte puxcupyroTcs cBeieHUs 0 KOTUYECTBE:

JOKYMEHTOB y4eOHOro (hOHJ1a 10 JTaHHBIM y4eTa;

JOKYMEHTOB, UMEIOIIIUXCS B HATUYHH,

JOKYMEHTOB, OTCYTCTBYIOIIHUX B OMOMMOTEYHOM (DOHJIE TIO HEYCTAHOBJICHHOM MPUYHHE.
B akte Takke yka3pIBarOTCS HOMEp M JlaTa aKTa O MPOBEICHHUH MPEAbIAYIIEH MPOBEpKU. AKT C
MPUJIO)KEHUEM  CIMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX TIO0 HEYCTAaHOBICHHOW MPUYHHE,
MOAMKCKHIBAETCS MpeAceaaTeNieM U YieHaAaMH KOMHCCHUU W YTBEPXKIAETCS JAUPEKTOPOM IIKOJIBI.
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6.4. Ilpu BBIABICHMHM B TMpolecce TNPOBEPKH (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JIMI YOBITKH [0 HEIOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.
7. e10n1pon3BOACTBO B OPraHu3anuu yuera o6udauoreqnoro ¢ponaa
7.1. Opraam3anus padoThl ¢ JOKYMEHTaMHU 110 y4eTy OHOIroTedyHOro PoHIa OCYIIECTBISIETCS 10
IIpaBUJIaM BEJCHUS JI€JI0IPOU3BOICTBA.
7.2. OCHOBHBIE JTOKyMEHTBI, B KOTOPBIX OCYILECTBJISETCS Y4YeT, IOJJIEKAT MHOCTOSTHHOMY
XpaHEHUIO0 KaK JOKYMEHThbl CTpOroid otdeTHOCTH. [locTosiHHO, 10 JNMKBUAauuWuW OUOIMOTEKH,
XpaHATCS PETUCTPbl MHAMBHUIYaJIbHOTO U CYMMAapHOIO y4yeTa JOKYMEHTOB OHOIMOTEYHOTro
donma (perucTpallMOHHbBIC KHHWTH, WHBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4eTa, YYCTHBIN
KaTaJIoT M KaTaJorH).
7.3.B COOTBeTCTBMM C TIpaBWJaMH OpTraHU3AIMH TOCYJApCTBEHHOTO AapXWBHOTO Jela
YCTaHABIIMBAIOTCS CJEAYIOIIME CPOKU XpaHEHHUs. B COOTBETCTBUM € MpaBWJIaMU OpraHu3aluu
apXMBHOTO  JIeJla  YCTAHaBJIMBAIOTCA  CIEAYIOIIME  CPOKM  XPAaHEHUS  JIOKYyMEHTOB,
obecreunBaroMX y4E€T U COXPAaHHOCTh (POHJIOB:

COINPOBOJIUTENbHbBIE JOKYMEHTHI (HaKJIaJHblE, CUETa, OMMCH, CIIUCKU Ha MOCTYHAIOIIYIO
nuTeparypy) -3 roja;

MIPUXO/IHBIE aKThl HA JIUTEPATYPY, MOJTYUEHHYIO OECIJIaTHO WM 0€3 CONMPOBOIUTENBHBIX
JIOKYMEHTOB- 3 rojia;

KHHUTa y4eTa JUTEPaTyphl, YTEPSIHHON YUTATEIAMH U IPUHATON B3aMeH- 3 TOJ1a;

aKThl Ha CIHMCAHWE KHUT W TIEPHOJUYCCKUX HM3JAaHUMN, yUETHbIE KapTOUKH, KHUKHBIE
hopMyIsIpBl CIMCAHHBIX U3MaHui-10 JeT.
7.4. Tlo uWCTeYEeHUH CPOKOB XpaHEHHUs YYEeTHbIE JOKYMEHTHI IOJJIEKAaT YHUYTOKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. 1o okoHYaHUs OYepeaHON MpoBepkH (OHIA XPAHATCSA aKThl O Pe3yJbTaTax IMPOBEACHHS
MMPOBEPKH HAJTUYHS TOKYMEHTOB OMOIHOTEYHOTO (POH A,
8. ObGecneyenne cCOXpaHHOCTH OMOJIHOTEYHOT 0 (POHIA HIKOJIBHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecreyrBaeTCs CO3JaHMEM ONTHUMAJBHBIX YCIOBUW XpaHCHUS H
WCIO0JIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHOM UX OT MOPYM U XUIIEHUI.
8.2. XpaHeHne y4eOHMKOB OCYIIECTBIISCTCS COTJIACHO JCUCTBYIOMUM MHCTPYKIIUSAM IO OXpaHe
TpyJa U MoXapHOW 0€301aCHOCTH.
8.3. ®ony y4eOHUKOB pacHoiaraeTcs U yYUTHIBAE€TCS OTJIEIBHO OT OCHOBHOTO (hOH[IA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3allMI0 COXPAaHHOCTH (OoHAAa y4EeOHHKOB BO3JAraercs Ha
JTUPEKTOpa LIKOJIBI M 3aBEAYIONIEro OUOINOTEKO.
8.5. OTBETCTBEHHOCTbH 32 COCTOSIHUE M COXPAHHOCTDH BBIJAHHBIX YU€OHHKOB B TEUCHHE YUeOHOTO
roja HecyT oOydyaromiuecs, moib3yromuecs 3TuM (ougoM. OHHU 3Ke, MPU HEOOXOIUMOCTH,
OCYHIIECTBJISIFOT UX PEMOHT.
8.6. B crmyyae yrepu unu nopyu yueOHHKA pOIUTENH (3aKOHHBIEC MPEACTABUTENH) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
8.7. B mensix KOHTPOJISl 32 COXPAaHHOCThIO Y4eOHUKOB 00yJaromuMucs 2 pasa B Tof (CEHTAO0ph U
amnpesnb) OUONIMOTEKOM MPOBOIATCS BHIOOPOUHBIE PEHIbI MO MPOBEPKE COCTOSHUS y4COHHKOB.
CBezieHust 0 pe3ynbTaTax peija JOBOJATCA O KJIACCHOTO PYKOBOJUTENS, MPH HEOOXOAUMOCTH
10 3aBy4da 110 YBP. Ilo pe3ynbraram mpoBEepKH COCTaBIISAECTCA aAKT.
8.8. Kpurepuu o npoBepke cOCTOSHUS yIEOHUKOB:

HaJIM4YWe 3alliCU O PUHAICKHOCTH yI4eOHNKA 00yJaronemMycs;

HaJIM4YMe BCceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIUCAHUIO YPOKOB);

Haanuue 00I0KEK Ha yIeOHUKaX;

BHEITHUI BUJ ydeOHHMKA (OTCYTCTBUE Tpsi3v, HAIMUCEH, MOMITOCTEH, TIOPE30B, PBAHBIX
CTpaHUII, TOBPEXKACHUH NEPerIETOB B ydeOHUKAX);

uist 1 — 4 Ki1accoB - HaTM4KE 3aKIa0K.



9. [IpaBu/ia MoJib30BAHUA YUeOHMKAMU VISl 00y4AIOIIMXCS U POAUTeJIei

9.1. Obyuaromuecs: IMEIOT IPABO MOIyYaTh YUCOHHKH, MPEIYyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (OHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS O0Y4YAIONIUMCSI CPOKOM Ha OJIMH TOJl, HE3aBHCHMO OT TOTO, Ha KaKOM
CpoK OOy4eHHuss OHM pacCuMTaHbl, 0e3 IpaBa mHepeAayn M Mpoaaxu. BosBpaT yuyeOHUKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEJICTABUTEISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIAAHBI KaKk HOBBIC, TaK W UCIOJBb30BaHHBIE paHee. [IpoOiaembl
HEXBATKU YUYCOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBINA (POH MIKOJ paiioHa (00JaCTHOTO
LIEHTpA).

9.4. OOyyaromuecs TOJKHBI NOIMHMCATh KaXIbli YUeOHHUK, MMONyYeHHBIH U3 (POHIA MIKOIBHOM
oubmmoteku (y4eOHBIN 101, aMHITUs, UM, KJIAcC).

9.5. YuyeOHUK 10JIKE€H UMETh JOTIOJHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Henb3s MMCAaTh, PUCOBATH, 3aru0aTh U BHIPHIBATH CTPAHULIBI U T.JI.

9.7. OOyuaromuecss 00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHHKM B ONPATHOM BHUAE, IO
HEO0OXOIMMOCTH PEMOHTUPOBATh MX. 9.8. Y4ueOHUMKM MOJDKHBI BO3BpAllaThCsi B OMONIMOTEKY B
YCTaHOBJIEHHBIE CPOKH B KOHIIE y4eOHOTO To/1a, A0 JICTHUX KaHUKYIL.

9.9. Beimrycknuku (9,11 kmaccoB) 00si3aHBI paccUMTaThCSl ¢ OMOIMOTEKON M0 MCTEYEHUU CpPOKa
oOyueHus (10 MOJTy4YeHHUs aTTecTara).

9.10. Obyuaromuecs, BEIOBIBAIONINE B TEUCHHE YIEOHOTO ro/1a, 00s13aHbI CaTh YICOHUKHU TIepe]]
MOJTy4YeHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopum win yrepyu Y4eOHHKOB OOydaromuecs: 00si3aHbl BOBMECTHTh MX HOBBIMU
VI PaBHOIICHHBIMH T10 COTJIACOBAHUIO C 3aBEAYIOIIHNM OUOIHMOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTb IOJIYUEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
00ydJaromrecs, Tak U UX pOAUTENH (3aKOHHBIC MPEACTABUTEIH ).

10. TpeOoBaHusl K HCIOJIL30BAHUIO U 00eCIIeYEHUI0 COXPAHHOCTH Y4eOHNKOB

10.1. OGOyuaromuecs 00s3aHbI OCPEKHO OTHOCHTHCS K ydeOHWKAM, HE JONMYyCKaTh WX
3arpsA3HEHUs U NMOPYM, IPUBOAALINX K NOTEpe MHPOPMALKK, YXYALIAIOMUX yI000UNTAEMOCTb,
yCIIOBHSI UTEHMsI (IIOTEps 2JIEMEHTOB M300pa)keHUs, MATHA, LIApalUHbI, OTCYTCTBUE OJHOM WIIU
Ooiee CTpaHHUL, CKJIEMBAHWE CTPAHUI] W MOBPEXKJICHHE TEKCTa MM WUIIOCTpAlUi Ipu
packpeITuu, Aedopmanys, HOTPENaHHOCTh 0JI0Ka UIIH MEpEerieTa).

10.2. Ilpu wucnonp3oBaHMM y4yeOHUKA IE€PBOrO rojJa, OH JOJDKEH OBITh CIHAH B ILKOJIBHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSIHMM: YHCTBIM, LENbIM, Oe3 MOBPEKIEHUH M HoTepTocTei
KOpeLIKa, yIJIOB Ieperuiera, 0e3 oTphliBa Ieperuiera ot Ooka.

10.3. Ilpu wucnosnb3oBaHuM y4eOHMKA BTOPOTO-TPETHEro rojla, OH JOJDKEH ObITh ClaH B
HIKOJIBHYIO ~ OMONIMOTEKY B  XOPOIIEM COCTOSTHMM: YHCTBIM, LEJIbIM, JOIYCKAIOTCA
HE3HAYUTEJIbHBIE TOBPEXKAECHUSI: MOT'YT ObITh HEMHOT'O IOTPEINAaHbl YTOJIKU MEperieTa, KOPEok
(HO HE MOpBaH).

10.4. Ilpu ncnonab30BaHUU y4eOHUKA YEThIPEX-MATH JIeT, OH JIOJDKEH OBbITh CIAaH B IIKOJbHYIO
OubIMOTEKY B YIOBJICTBOPUTEIBHOM  COCTOSIHMM, HPUIOJAHBIM  JUIs  JaJibHEiIIero
HCIOJIb30BAHUS: YUCTBIM, JOITYCKaeTCsl HaJIPbIB KOpelika (He 6ojee 1 cM. OT Kpast) U neperuiera
B MECTE €ro COeIMHEHUs C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHUKA IIECTH JIET U OoJiee, OH JIOJDKEH OBbITh CAaH B IIKOJIBHYIO
OuOMMOTeKY B YIOBJIETBOPUTEIBHOM  COCTOSSHMM, HPUTOJHBIM  JJIs  JaJbHEHIIero
UCTIOJb30BAHUA: YHCTBIM, JONMYCKaeTcs HaJpbhlB Kopemika (He Oonee 2-3 c¢M OT Kpasi) H
NeperieTa B MECTE €ro COEJMHEHUS ¢ OJIOKOM.

10.6. Bce mnoBpexaeHus AODKHBI OBITh AaKKypaTHO CKJIEEHbI Mpo3payHoi Oymaroi, smb6o
HIMPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOM 1esITeIbHOCTH

11.1. Jlupekrop IMIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHMU3aLUI0 PA0OTHI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTeYHOro (OHJA MIKOJBHBIX YYeOHHKOB, oOecrneyeHue OO0ydaronuxcs
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ydyeOHUKaMu, y4eOHBIMU MMOCOOMSAMH, Yy4eOHO-METOIMYECKUMHU MaTephallaMH, CpeICTBaMH
00y4YeHUs U BOCTIMTAHUS.

11.2. 3amecturens AWPEKTOpa MIKOJBI 1O Y4eOHO-BOCIHUTATEIBLHON padoTe ompesenseT
NOTPEOHOCTH MIKOJIBI B Y4EOHHKAX, COOTBETCTBYIOIIMX MTpOrpaMmMaM OOy4eHHs, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJIb30BaHUEM IIearOrMYecKMMU paOOTHUKAMH B XOJie 00pa30BaTeIbHOM
NEATENbHOCTH YYeOHHKOB, Yy4YeOHBIX MMOCOOMI ¥ y4eOHO-METOAWYECKHX MAaTepUaOB B
COOTBETCTBUU CO CIIMCKOM, ONPEJEIIEHHBIM ILIKOJOW, COBMECTHO C YUYUTEISIMU U 3aBEIYIOILIUM
OMOIMOTEKOH OCYIIECTBIISIET KOHTPOJIb 32 BBITIOJTHEHUEM 00YUJaIOMIMXCS €AMHBIX TPEOOBaHUN TIO
HCII0JIb30BAHUIO U COXPAHHOCTH YYE€OHUKOB.

11.3. KnaccHble PYKOBOJWUTEIU HECYT OTBETCTBEHHOCTh 3a BOCHHUTAaHUE Yy OOYUYaIOIIMXCA
OEpeKHOTO OTHOMIICHUS K Y4eOHOW KHHIE, 3a COCTOSHHE YYEOHHKOB M y4eOHBIX TOcoOmit
oOyuaroluxcs CBOEro Kiacca B TeYeHHE Y4eOHOIO rojia, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Yy4EOHO-METOJMYECKHX IMOCOOMH B OMOIMOTEKY B COOTBETCTBUU C
rpadMKOM, YTBEPKACHHBIM JTHPEKTOPOM IIIKOJIBIL.

11.4. 3aBenyromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTHh MH(pOpManuu o0
00€eCreYeHHOCTH y4eOHUKaMH, y4eOHbIMHU MOCOOMSIMH U yUeOHO-METOAUYECKUMU MaTepralaMu
oOyuarouuxcs IIKOJbI, 3a OpraHu3alvio padboThl OMONMOTEKM NO BbIAAYE M BO3BpPATY
y4eOHUKOB, Y4EOHBIX MOCOOMH W y4eOHO-METOAMYECKUX MaTepuaioB OOydaroUIUMUCS, 3a
COXpPaHHOCTh OMOIMOTEUHOTO (DOHIA YIEOHOU TUTEPATYPHI.

11.5. Ponurtenu (3akoHHBbIE TpEACTABUTENN) OOy4arOMIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YUeOHUKOB, Y4EOHBIX TOCOOUI 1 yueOHO-METOUUECKUX MaTepUaJIOB
U BO3MEUIAIOT HMX yTpaTy WiM mnopuy Oubnuoreke mikosiel. 11.6. OOyuwarommuecs HecyT
OTBETCTBEHHOCTh 3a COXPAHHOCTb YYEOHMKOB, YYEOHBIX MOCOOMH M y4eOHO-METOIUYECKHX
MaTepHuasoB, MOJYyYCHHBIX U3 (POHIA MKOJILHON OMOIHOTEKH.

12. Iopsok BHeceHusi u3MeHeHUi U (1) ponoiHenuii B Ilosioxkenne

12.1. Hacrosimee Ilonooicenue o wkonvHom dubauomeunom ¢honoe, nopsioxe e2o hopmuposamus,
yuema, UCNONb308aHUS U O0becnedeHus COXpPaHHOCMU SBISETCS JIOKAIbHBIM HOPMATHUBHBIM
akToM, nmpuHuMaercs Ha [lemarornueckom coBeTe HIKOJIBI U yTBepkaaeTcst (1100 BBOJIUTCS B
NeCTBHE) TMPUKA30M JUPEKTOpa OpraHu3aliH, OCYLIECTBISIONICH  00pa3oBaTelbHYIO
NeSITeNbHOCTD.

12.2. Bce u3MeHeHUs W JOIOJIHEHHS, BHOCHMMBIE B Hactosiiee [lomokeHue, opopmMistorcst B
MUCBMEHHOW (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJATEIILCTBOM Poccuiickoi
denepanuu.

12.3. Ilonooicenue o oubauomeunom ¢hornoe 00pa3oBaTEIPHOW OpraHU3alMid TMPUHUMAETCS Ha
HeompeesieH bl cpok. M3MeHenus u nononHeHus K [lonokeHHI0 MPUHUMAIOTCS B MOPSJIKE,
npeaycMoTpeHHoM 11.12.1. nactosero Ilonoxenus.

12.4. Tlocne npunstus [lonoxenust (MM U3MEHEHUW W JOMOJHEHUH OTIENbHBIX MYHKTOB U
pa3aesioB) B HOBOM peqaKkiuy MpeablIylias peJaKiius aBTOMaTUYeCKU YyTPauuBaeT CUITY.

10



	Положение
	о школьном библиотечном фонде учебников, порядке его формирования, учета, использования и обеспечения сохранности
	МБОУ «Школа № 110»
	1. Общие положения
	2. Формирование фонда учебников и порядок учета фонда учебной литературы
	3. Порядок выдачи и возврата учебников
	4. Выбытие учебников из библиотечного фонда
	5. Учет итогов движения библиотечного фонда
	6. Проверка наличия документов библиотечного фонда
	7. Делопроизводство в организации учета библиотечного фонда
	8. Обеспечение сохранности библиотечного фонда школьных учебников
	9. Правила пользования учебниками для обучающихся и родителей
	10. Требования к использованию и обеспечению сохранности учебников
	11. Ответственность участников образовательной деятельности


